Diigo

Diigo is a powerful bookmarking tool that allows you to save bookmarks, clip selections, highlight, create sticky notes, and save images from the web. Once you have a Diigo account, your bookmarks are with you wherever you go as long as you have Internet access. All your bookmarks, clips, and images can be tagged, described, organized in lists, and shared with group members or the world if you so choose.

Joining Diigo and Adding Diigo Toolbar

Creating a Diigo account does require a valid email address so you can activate your account. If you do not have an email address, you may want to get a Gmail account so you can take advantage of the many tools that Google offers.
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Creating Your Account
1. Go to Diigo.com

2. Click Join Diigo and fill out the account information

3. You will need to open your email in order to activate your account. Click on the link provided in the email.
4. You will then have the option of installing the Diigolet (a mini version of the program that goes into your Favorites menu) or the Diigo Toolbar. At school and at home you should install the Toolbar. If you are creating your account on a public computer (like one at the library), choose the Diigolet.

5. Follow the directions given by Diigo.

Installing the Toolbar (You Already Have an Account)

1. Click on the Tools link at the top of the Diigo page.
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2. Click on the Diigo Toolbar link. 
3. Click on the Install Diigo Toolbar button.

4. Follow the directions on the screen. Diigo recognizes the browser you are using and will install the correct version.

Installing the Diigolet

Diigolet is a mini-version of Diigo. You can bookmark, highlight, and create sticky notes, and you can view your annotations through My Library. However, when you click on your bookmarked pages, you will not be able to view the associated sticky notes and highlights on the page itself.
1. Click on the Tools link at the top of the Diigo page.

2. Click on the Diigolet link.

3. Follow the directions on the screen to install the Diigolet into your Favorites/Bookmarks.

Hiding Public Sticky Notes

1. Hover over any public sticky note that appears.

2. A stick note dialogue box will appear.

3. Click on Hide Public Sticky Notes

4. Choose a hiding option (just this page or all)
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Setting Your Bookmarks to Private
By default, bookmarks are set to public. If you wish your bookmarks to remain private, you will need to change a setting.

1. Click on the Options tool on the Diigo menu bar.

2. Click on the Toolbars and Menus tab.

3. Click in the box in front of “Private” as the default while bookmarking

Bookmarking a Site (Diigo Toolbar)

1. Log into Diigo

2. Locate the website you wish to bookmark.

3. Click on the Bookmark tool in the menu bar.

4. You can edit your title, add a description, add tags, assign the bookmark to a list, share the bookmark to a group.

Highlighting a Passage (Diigo Toolbar)

1. Click on down arrow next to the Highlight tool on the Diigo menu bar.

2. Choose a color.

3. Select the text you wish to highlight.

4. Click on  Highlight selection.

a. NOTE: items in databases or pdfs cannot be highlighted. Use capture tool for those.

Capture Tool:
1. Click on the Capture icon.

2. Use the cursor to select the area you want to capture

3. Add any text or arrows

Saving Images to Diigo

There are two ways to save images to Diigo – Capture and Image Save

Capture – allows you to clip parts of page, not just images. If you have not already bookmarked the page, capture will do that and add the clip to Images. If you have already bookmarked the page, Capture will add the clip as an annotation to your bookmark and put the clip in Images with the associated bookmark tags.
1. Click on the image (if that’s what you want to get).

2. Click on the Capture icon in the toolbar.

3. Left-click and draw a rectangle around the area you want to capture

4. Add any annotations 

5. Click on the diskette icon to save.

6. Capture saves the link to “My Library” and the captured area to Images where they can be tagged.

Image Save

1. Click on the image

2. Click on the diskette icon that appears on the image

3. It gets saved to Diigo, both in bookmarks and on the image page.
4. If the page had already been bookmarked, the image is added as an annotation to the bookmark with the associated bookmark tags.

