
 

 

Registrar transcribes credit into historical student record.   

Final grade determination is not subject to appeal. 

Team Review 

 (sent to WCS Director of Curriculum and Instruction)  
A team may include: the student’s school counselor, a content area 

teacher of record, a non-content teacher,  
an administrator from the building,  

and/or a district curriculum member who will act as a team leader. 

Team will review, make decision, and electronically send decision  

to the Office of Alternative Education Services. 

After CFA approval is received, the 

student completes the course with 
support from the TOR.  

Once the course is completed, TOR 

sends an email to the Office of      
Alternative Education with             

final course grade. 

District logs are updated and an email 

grade transcription is sent to the 
student, the home school: Principal, 

Apex Point Person, School Counselor, 
Registrar, and the Teacher of Record, 

Director of Curriculum and Instruction, 

Executive Director of Secondary 
Academic Affairs. 

If denied, the student   

resubmits the application 
with improvements within 

10 school days to  
the Office of Alternative Ed-

ucation for    

approval consideration. 

If plan is denied, student 

may resubmit or appeal 
the decision within 

10 school days. 

The Appeals Committee 

makes a ruling within 10 
school days of receiving the 

student’s credit flex  
application. Appeals should 

be mailed to the Office of 

Alternative Education  
Services, 336  

South Otterbein Avenue, 
Westerville, OH 43081. 

Immediate approval for 

preapproved and online 
accredited courses such as 

Apex. 

After CFA approval is     

received, the student         
completes the course with 

support from the TOR.  

Once the course is       

completed, TOR sends an 
email to the Office of      

Alternative Education with 
final course grade. 

District logs are updated 

and an email grade 
transcription is sent to the 

student, the home school: 
Principal, Apex Point 

Person, School Counselor, 

Registrar, and the Teacher 
of Record, Director of 

Curriculum and Instruction, 
Executive Director of 

Secondary Academic 
Affairs. 

Student is interested in earning high school credit  

based on the demonstration of subject area competency. 

Student obtains Credit Flexibility Application (CFA) from the school counseling office or online. 
http://tinyurl.com/WCSalternativeeducation   

Student and parent develops credit flexibility plan, identifies a Teacher of Record (TOR),       

completes all sections of the CFA including required signatures, and submits it to the school counselor.                                                                                                                  
 

After school counselor review, which involves assuring all requirements are covered, an electronic copy 
of the CFA is sent by the school counselor to the Office of Alternative Education.                                                                                 

 

Within 15 school days, the Office of Alternative Education will proceed to electronically notify the      
student, school counselor, and TOR as to the status of the application.     

 
One of the following decisions will be made:   
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